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1. Introduction

This report has been prepared by Incomes Data Research (IDR) and, as requested, it provides 

market salary data for the following role(s):  

• Events Manager

2. Market salary data

This section presents the market salary data. We aim to provide a minimum of three sources 

of information for each job to enable ‘triangulation’ of the results, and thereby provide the 

widest possible assessment of the market for this role.  

2.1. Market data 

The tables in the following sections provide the aggregate market salary for a full-time Events 

Manager. 

2.1.1. Official earnings data 

The data provided below is based on the Government’s latest Annual Survey of Hours and 

Earnings (ASHE), for April 2019. This survey, conducted by the Office for National Statistics, 

provides a snapshot of earnings each April and is based on a 1% sample of National Insurance 

numbers. ASHE is considered a reliable source of official earnings data. The following table 

details the median and average UK gross annual pay for full time employees in the closest-

matched occupational category. It also provides information on the annual percentage change 

which can be an indicator of labour market pressures.  



Annual pay - Gross (£)1 - For full-time employee jobs: United Kingdom, 2020 

Description Code2 
No. of jobs 

(000s) 
Median Average 

Conference and exhibition 

managers and organisers 3546 23 27,565 30,434 

Source: Table 14.7a, ASHE 2020. 

2.1.2. NHS data 

In this section we provide information on the salary range for the pay band likely to cover 

comparator jobs in the NHS. The NHS, with 1.2m staff, is the largest employer in the UK and as 

such plays a key role in influencing the market for many non-medical roles, particularly in 

education, given the links between parts of higher education and the NHS. Events Managers in 

the NHS are typically employed on a band 6 and the current salary range is £31,365 - £37,890 

a year outside of London and high-cost areas in the South East/South. Roles based in high-cost 

areas qualify for the following supplements: 

• Inner London – 20% of basic salary, subject to a minimum payment of £4,474 and a

maximum payment of £6,892;

• Outer London – 15% of basic salary, subject to a minimum payment of £3,786 and a

maximum payment of £4,824;

• Fringe – 5% of basic salary, subject to a minimum payment of £1,037 and a maximum

payment of £1,793.

2.1.3. Recruitment data 

Event Manager, London 

Range £pa Typical £pa 

40,000-60,000 50,000 

Source: Hay Salary Guide 2020. 

1 Gross pay excludes bonuses but includes basic pay, shift premium payments, overtime pay, paid 

leave, maternity pay, sick pay and other pay. 
2 Standard Occupational Classification (SOC) codes are a coding system used to classify occupations. A 

four-digit SOC indicates the closest occupational match. Three digits cover a slightly broader job 

group, while two and one-digit codes are broader still. 



3. Job advertisements

This section details current comparable vacancies from our database of advertised positions. 

3.1. Data and summary 

Events Manager – advertised positions summary 

Minimum Maximum 

Average £31,039 £34,878 

Events Manager - job advertisements 

Ref ID Organisation Job title Min Max 

IDR89 Isabel Hospice Challenge and Events Manager £28,000.00 £28,000.00 

IDR90 

Historic membership 

organisation Events Manager 
£42,000.00 £42,000.00 

IDR91 Events Business 

Marketing Manager B2B 

Events 
£28,000.00 £35,000.00 

IDR92 Alexandra Palace Event Manager £37,022.00 £37,022.00 

IDR93 Medical events business Event Manager £30,000.00 £33,000.00 

IDR94 Events brand for start-ups Event Producer £30,000.00 £40,000.00 

IDR95 Medical technology company Senior Event Coordinator £28,000.00 £35,000.00 

IDR96 Kambe Events 

Events/Festival Operations 

Manager 
£26,500.00 £32,500.00 

IDR97 The Design Museum Senior Events Manager £32,000.00 £32,000.00 

IDR98 CUBO 

Events and Engagement 

Manager 
£30,000.00 £36,000.00 

IDR99 University of Cambridge 

Alumni Relations and Events 

Manager 
£30,000.00 £30,000.00 

IDR100 University of Southampton 

Student Events and 

Communities Lead 
£30,942.00 £38,017.00 

3.2. Job advertisements 

The following pages present the job advertisements for the above vacancies. 



  

 

 

Job description 

Job title: Challenge and Events Manager 

Department:  Fundraising & Marketing 

Salary range:  Circa £28,000 per annum 

Responsible to:  Head of Community & Events Fundraising  

 

Working relationships:  

 

Internal  External  

Fundraising team Local volunteers 

Volunteering team Senior level supporters 

Marketing & Comms team Local businesses, groups and associations 

  

 

 

 
Job Purpose   
 
To develop and deliver a sustained fundraising events (live, virtual & hybrid as required) portfolio 
with individuals, community organisations and companies at a local level. To develop new events 
ideas based on market and audience needs, attracting new supporters and growing our income. 
 

Main Responsibilities 

• To work with the Head of Community and Events to develop and implement a portfolio of 
varied and successful fundraising events. 

• To manage event budgets, deliver a good ROI and ensure every event is profitable for Isabel 
Hospice. 

• Plan, manage and safely deliver all aspects of Isabel events 

• Steward our 3rd party challenge events supporters (London marathon runners etc) to ensure 
they are fully supported in their fundraising by creating a top class stewardship plan. 

• To proactively research and identify new opportunities for income and supporter generation 
through new events and ventures. 

• Create a balance of live, virtual and hybrid event offerings to fit the audience and the current 
climate. 
 

 



  

 

Management of the events portfolio 

• To safely manage, deliver and be responsible for a portfolio of centrally organised major/mass 
participation annual events. To include bike rides, fun runs, sponsored walks, 
concerts/festivals, overseas treks and any new ventures. 
 

• To deliver and be responsible for top class stewardship for all eventers on both Isabel and 3rd 
party challenge events, to drive income and supporter satisfaction. 
 

• To be accountable for and take ownership of events performance against set budgets and 
have sound reasoning for any income forecasting. 
 
 

• To find creative ways to publicise and promote Isabel events, working closely with our 
marketing team. 
 

• To ensure that all outside groups and individuals involved are kept informed, supported and 
properly thanked and followed up at a later date. 
 

• To work with all event stakeholders including landowners, venues, suppliers, sponsors, staff 
members, volunteers and general event supporters to ensure events are organised in the 
most safe, productive and cost effective manner. 
 

• To demonstrate and develop proactive collaborative working with other hospices. 
 

• Develop Event sponsorship packages to attract corporate support and offset expenditure 
 

• To work with colleagues in the community and events team, volunteering at other hospice 
lead events and supporting them by generating leads for their projects 
 

• To support organisers of independent events, where necessary. 
 

• To prepare reports for Head of Community & Events as required 
 

• To manage and update databases to record donor contact and preference information, 
complying with GDPR regulations. 
 

• To prepare targeted mail-shots and correspondence with support of data team. 
 

• To ensure that all events are appropriately risk assessed for the safety of participants, staff, 
volunteers and the general public 
 
 

• To ensure all donor communications and journeys are recorded accurately on the database to 
build effective donor profile and move management strategies 

 

• To be a fundraising ambassador at all times by positively promoting the Isabel Hospice 
fundraising, volunteering and service departments and protecting the hospice’s reputation 
and brand 



  

 

• To ensure with the marketing team that all communication and materials are compliant with 
Isabel Hospice brand guidelines 
 

• To attend supporter fundraising events and some of our bigger events. (TOIL will be 
provided to cover additional evening and weekend working hours) 

 

Budget management & planning 

• To plan and agree annual income and expenditure event fundraising targets with the Head 
of Community and Events Fundraising 
 

• To monitor and achieve fundraising targets, reporting on a monthly basis and taking 
remedial action when necessary 
 

• Produce reports, donor info, adjustments, and financial information as and when required 
 

• To ensure adequate controls are in place for managing income from events and ensuring 
clear audit trails on the database and paper records 
 

• Support the Community and Events team to achieve all fundraising targets and ensure any 
leads and opportunities for maximising income are shared 
 

• To work to an expenditure budget delivering events on budget and making savings through 
sponsorship where possible. 
 

 

Compliance 

• To ensure all events and other community based fundraising initiatives are organised safely 
and comply with the overall Isabel Hospice health and safety policy and any Covid restrictions. 
 

• To ensure that all communications and fundraising methods used are compliant with GDPR, 
IOF and other governing bodies 
 

• Ensure Raisers Edge records are accurate and up to date 
 

GENERAL DUTIES  

  

• To comply at all times with the requirements of the Health & Safety regulations under the 
Health & Safety at Work Act (1974) and to take responsibility for the health and safety and 
welfare of others in the working environment ensuring that agreed safety procedures are 
carried out to maintain a safe environment.  

 

• To comply at all times with the Hospice Information security policy.  Also to respect 
confidentiality of information about staff, patients and health service business and in 



  

particular the confidentiality of electronically stored personal data in line with the Data 
Protection Act.  
 

• It is the responsibility of all Hospice employees to fully comply with the safeguarding policies 
and procedures of the Hospice. As an Isabel Hospice employee you must ensure that you 
understand your role in protecting adults and children that may be at risk of abuse. Individuals 
must ensure compliance with their safeguarding training.   
 

• The Hospice is committed to a policy of equal opportunities.  A copy of our policy is available 
from the human resources department.  
 

• The Hospice operates a no-smoking policy.    
 

• The role description gives a general outline of the duties of the post and is not intended to be 
an inflexible or finite list of tasks.  It may be varied, from time to time, after consultation with 
the post holder.  
 

• All appointments are subject to pre-employment health screening.  
 

• It is the responsibility of all employees to ensure that they comply with the Hospice Infection 
control practises, as outlined in the health Act 2008 and staff must be familiar with the policies 
in the trusts infection control manual, this includes Infection Prevention and Control Adult 
Hospice Policies and Safe Practice Guidance 
 

• You are responsible for ensuring that all equipment used in the patient environment is cleaned 
/ decontaminated as instructed by manufacturers and maintained in line with the infection 
control / guidelines protocol and Hospice policy 

 

• It is the responsibility of all employees to ensure compliance with the Health and Social Care 
Act, 2008, in preventing risk of infections to patients, visitors and other staff within the 
Hospice.  
 

• All staff are required to implement infection control policies and practices, including hand 
hygiene, waste disposal, staff uniform and occupational health responsibilities, as detailed in 
the Hospice Policies.  
 

• It is the responsibility of all staff to ensure that they have evidence of annual/or otherwise 
infection control training. 
 

• Any other duties as designated by your manager and which are commensurate with the grade.  
  

NB. The role description is a reflection of the current position and may change emphasis or detail in 

the light of subsequent developments, in consultation with the post holder. 

 

 


























































